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Letter-to-Editor 

A letter to the editor (sometimes abbreviated LTTE or LTE) is a letter sent to a publication about issues of 

concern from its readers. In academic publishing, letters to the editor of an academic journal are usually open 

post-publication reviews of a paper, often critical of some aspect of the original paper. 

 
Manuscript Organization 

 
 

Running Head 

Characters: Up to 50 

Font: Cambria (Headings) 

Size: 12 

Alignment: Left 

Running head should be added in the Header along with the page numbers. 

 
 
Type of Article 

Research Article/ Case Report/ Review Article/ Opinion/ Short Communication/ Mini 

Review/ Letter to Editor 

 

Title 

Words: Up to 20 

Font: Cambria (Headings) 

Size: 15 

Alignment: Center 

Title should be in Bold and in Title Case. 
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1. Keywords 
Words: Up to 10 

Font: Cambria 

Size: 10 

The major keywords used in the article have to be mentioned. 

 
2. Abbreviations 

Font: Cambria 

Size: 10 

If there are any abbreviations in the article they have to be mentioned. 

 
3. Introduction 

Font: Cambria 

Size: 10 

Introduction should provide background, comprehensive insight on the purpose of the 

study and its significance. 
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Font: Cambria 

Size: 10 

Provide list of individuals who contributed in the work and grant details. 

 
5. Conflict of Interest 

Font: Cambria 

Size: 10 
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Note* If there are any sub headings in the body text, sub-categorize them accordingly under the 

heading in which they fall. 

For example: 1. Heading 

1.1. Sub-heading 

1.1.1. Sub-sub-heading 
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Font: Cambria 

Size: 10 

All references should be cited in the article in a consecutive order. List here all the references in 

numbered order of citation in the text. List all authors if less than six. If more than five authors, list 

the first five followed by “et.al.” 

Note* Provide the link for the listed references 
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1. Journal References 

Author name/s (Year) Title of article. Journal short name Volume(Issue): Full inclusive page 
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Author name/s (Year) Title of the book. (Edition), Publisher name, place, city, country, pp. full 
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Publisher name, place, city, country, pp. full inclusive page numbers. 

 
3. Conferences 

Author name/s (Year) Conference topic. Name of the conference, Country. 


